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ITostoskenue o GubanoTexe obpa3zoBaTeibHOIT opranuzamun

1. O6mue nonoxkenus

1.1.  Hacrosmee mnonoxenne PCITIAMEHTHDYET — NEATENBHOCTh  OHOIHOTEKH 00pazoBarenbHO¥
OpraHM3aluu.

1.2. Hacrosiiuee mosnoxkenue paspaboTaHO B COOTBETCTBHH ¢ DenepanbHBIM 3aKOHOM OT 29 Jekabps 2012
rona Ne 273-®3 «O6 obpasosaunu B Poccuiickoii ®enepauny, npukazoM Munduna Poccun ot
30.03.2015 Ne 520 «O6 YTBEPKACHHH (OPM IEPBHYHBIX YYETHBIX JNOKYMEHTOB M DEerucTpoB
Oyxranmrepckoro ywera, [IPHMCHACMBIX OpraHamH TOCYIapCTBEHHOH BIACTH (rocymapcTBeHHBIME
OpraHamMH), OpraHamMH MeCTHOrO CaMOYNPABJIEHHS, OpraHaMH yINpaBlICHHUs rOCyJapCTBEHHBIMH
BHEOIO/UKETHBIME (hoHIAMH, FOCYIapCTBCHHBIMH (MYHHIHIIATBHBIMK ) YUpPEXKIACHUAMH, U MeToauyeckux
YKa3aHuii 10 HX IpHUMEHEHHION, npHKasoM Muukyaetypsr Poceun ot 08.10.2012 No 1077 «O6
YIBepKaeHuU llopsiaka ydera NOKYMEHTOB, BXOIAIMX B cocraB OubmMOTEeYHOro hoHZAY», MHUCHMOM
Muno6pasoBanus Poccun ot 23.03.2004 No 14-51-70/13 «O TlpumeproM monoxenuu o oubmmorexke
o0ieobpasoBarensHOro YIPCKACHHU, MHCbMOM Munuctepersa npocsemenus CCCP ot 14.05.1975 Ne
28-M «O BBeIeHHH THIIOBOTO MONOKEHUS O HIKOTBHOH OubIHOTEKEY .

1.3. bubnmoreka yuwactByer B Y4eOHO-BOCIHTATEIBHOM TIpoLecce B Ieisix obecneyenus mpaga
YHaCTHUKOB  00pa3oBaTelbHOro nponecca  Ha  OecIUIaTHOE  IMOJIL30BAHHE Oubnuoreuno-
HH(OPMAIMOHHBIMH pecypcam,

1.4. Tlopanox monL30BaHUS MCTOUHHKAMU HH(OPMAIIAH, NepeYeHs OCHOBHBIX YCIYT M YCJIOBHSL HX
HIPENIOCTABICHUS ONPENEISIOTCS HACTOSIHM MOJOKEHHEM O OubmmoTeke W npaBHIAMH MONB30BaHMS
OubmuoTeKoH, yTRepKIEeHHBIMHI PYKOBOZHTEIEM 00pa30BaTeIbHOM OpraHu3aimy.

1.5.  Opranusanus O0CITY)KMBAaHHS  y4aCTHHKOB oOpasoBatensHOro mpouecca NPOH3BOOUTCS B
COOTBETCTBHM  C NpAaBUJIAMH  TEXHHKH G€30MACHOCTH W TIPOTHBOIIOKAPHBIMH, ~ CAHHTAPHO-
THIHEHHYECKHMH TpeGOBaHUAMM,

2. Hean, 3anaun, ¢ynkuun 6u6anorexn

[ICPHOIMIECKUX H3NaHHH); H(pPOBOM (CD-nmuckn); KOMMYHHKATHBHOM (KOMIIBIOTEPHBIE CeTH) H MHBIX
HOCHUTEIIAX;

IPHBJICYEHHE YYAILUXCA K CHCTEMaTHYECKOMY YTEHHIO y4eGHOH, XYIO0XKECTBEHHOM, HAYYHO-IIOMYJIAPHOI
JIHTEPATYPHI;

OPraHH3alusl YTCHHS B LENSX YCIELIHOro H3YHCHUS yYallMMHUCS y4eOHBIX IIpeaIMeTOB, Jydiero
YCBOEHHs 00111e00pa3zoBaTeIbHbIX nporpamm;




COJCHCTBHE Pa3BHTHIO [103HABATEILHBIX HHTEPECOB U CII0COOHOCTEH yyarmmxcs;

00yueHHe OCHOBaM bubimoreuno-Gudmmorpapuyeckoii I'PaMOTHOCTH;

COJACHCTBHE  [EJAarOrHYeCKMM  paBoOTHHKam B noadope  Hay4YHO-METOAMYECKOi JIHTEPATYPHI,
HH(POPMHUPOBAHHE O HOBBIX MOCTYTUIEHUSIX B OMOIHOTEUHbIH (oHT;

COBEPILIEHCTBOBAHUE IpeflocTaBAeMbIX  OMOIMOTEKOH yCayr Ha OCHOBe BHEJIDEHUSI  HOBBIX
MHOOPMALMOHHBIX TEXHONOTHil M KOMIBIOTEpH3ALME  GHOIHOTEYHO-HH(POPMAIIMOHHEIX  [IPOLIECCOB,
(opmupoBanme kombpopTHO GUGIHOTETHON Cpekbl.

2.2. bubnuoreka BeIIOMHsET cienyromue GyHKIUH:

2.2.1. Dopmupyer ponz OuboTeYHO-HH(POPMAIIHOHHBIX pecypcoB 00pa3oBaTenbHOM OpraHu3aliu:
KOMIUICKTYET YHHBEpCalbHbIH (DOHA yd4eGHBIMH, XYAOKECTBEHHBIMH, HAYYHBIMH, CIIPABOYHLIMH,
MCAarorvieCKUMH M HAy4HO-TIONYJISIPHBIMH  TOKYMEHTAMH Ha TPaIUIHOHHBIX M HETPaJMIMOHHBIX
HOCHTENISX HH(OpMaIHH;

MONOJIHACT (OHA HHDOPMALHOHHBIMU PECypCcaMu ceTH Wurepner, 6asamu u Gankamu 1aHHbIX JIpyTuX
OpraHu3anuii;

aKKyMyJIHpyeT GOHI TOKYMEHTOB, CO3/1aBaeMbIX B obpasoBaTeNbHOl opranu3anun (y6uKarmii u pabot
ne1aroros 00pasoBaTeNbHOI Opranu3anuy, JYHLIAX HAYYHBIX pabOT U peepaToB ydamuxcs u jp. );
OCYIUECTRIIACT pasMELIEHHE, OPraHHU3aLHIO H COXPAHHOCTh JIOKYMEHTOB,

2.2.2. Coznaer MH(DOPMALIMOHHYIO MPOJIYKIIHIO:

OCYILICCTBIICT aHAMTHKO-CHHTETHYECKYIO TIepepaboTKy HH(pOpPMALHHK;

OpraHH3yeT M  BeeT crnpaBouno-Oubimnorpaduyeckuii  anmapar:  karasoru (andaBuTHBIIA,
CHCTEMATHYECKUH), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTeKy CTaTeH, TeMaTHYECKHe KapTOTeKH), Gasbl
J@HHBIX 10 MPOpUIIO 00pa3oBaTeNBHOMN OpraHu3aLHH;

223,  OcymecTtBaser nupdepenimpoBaHHoe Oubnuoreuno-unpopmarHoHHOE 00ciyKUBaHue
yYalHXCs:

NPEAOCTABIACT HHPOPMALIMOHHBIE PECYPCHI HA Pa3IHYHbIX HOCHTEJSAX;

OKa3bIBACT MH(pOPMALMOHHYIO NOINEPKKY B peLICHHH 3azad, BO3HHUKAIOUIMX B Ipolecce yueGHOI,
caM000pa3oBaTeNIbHON U IOCYTOBOH JIeATeTbHOCTH y4aluxcs;

OPTaHHU3yET MAaCCOBBIC MEPOTIPHSATHS, OPUEHTHPOBAHHBIE HA PA3BHTHE OGIICH 1 YUTATENIbCKOH KYJIBTYphI
JIHYHOCTH;

CONCHCTBYET IIEIATOTHYECKUM pPabOTHHKAM B OpraHu3aliy 06pa3’oBaTebHOrO mpouecca M Jocyra
yHamuxces (mpoeMoTp Buaeopuismor, CD-1uckos, TIPE3CHTALMH PA3BHBAIOIMX KOMITBIOTEPHBIX HIP).
2.24.  Ocywecrpuser auddepeniEpoBanHoe Oubmoreuno-unopmanronnoe  oGeaykuBanme
NE1aroru4ecKux paboOTHUKOB:

CONEHCTBYET MPOMECCHOHATBHON KOMIIETEHIIHH [IC1aroroB, NOBBIIICHHIO KBATU(QHKALMH, TIPOBEICHUIO
aTTeCTaluu; '

OCYHICCTBIIACT  TeKyluee HH(OpPMUpOBaHHE (aHM HH(pOpPMALMH, 0030pBl  HOBBIX MOCTYIUICHHIT M
MyOIuKanui);

CIOCOOCTBYeT IMPOBEAEHHIO 3aHATHH IO (opmupoBanno uHbOpMaLHOHHOI KYJIbTYPBl YHalIUXCH;
SBIAETCS 6a30# JUIA IPOBE/IeHUs NPAKTHYECKHX 3aHSTHA 110 paboTe ¢ HHpOPMAITMOHHEIMH pecypcam.
2.2.5.  Ocymectiser naddepeHupoBanHoe Oubmoreuno-undGopManmonHOE o0ciy:)kuBanue
poauTeneH (3aKOHHBIX NPeICTABUTENeH) yUalUXCS:

YAOBIIETBOPACT 3alIpOCKI MOJIb30BATENEH H HHYOPMUPYET O HOBBIX MOCTYIIEHUAX B OHOHOTEKY:;
KOHCYJIbTHPYET IO BONPOCAM OpPraHH3aldH  CceMelHOro YTCHHSA, 3HAKOMUT ¢ HHDOpMaLHeii 1o
BOCIIHTaHHIO JIETEH;

KOHCYJIBTHPYET 10 BOMPOCAM y4eOHBIX H3JaHHi IS yyarmxcs.

3. Opranusauusi 1enaTe bHOCTH OHGIHOTEKH

3.1. OGmiee pyKOBOACTBO NeSTENBHOCTBIO OubiHoTekH ocyiecTiseT PYKOBOJIHTEIL 00pa3oBaTENLHOI
OpraHH3all}H.

3.2. PyxoBozactBo 6HOIHOTEKOI] OCyliecTBIAeT OHOIMOTEKaph, KOTOPBIH Ha3HAYaeTCs PYKOBOJIUTEIEM
oOpasoBare/IbHON OpraHu3anuy.

3.3. bubruomexapo HeceT OTBETCTBEHHOCTH B TIpelie/lax CBOEH KOMIIETEHIIMH 32 OPraHH3alHi0 M
PE3YIbTATHI IEATEIBHOCTH OUOIHOTEKH B COOTBETCTBHH C (GYHKIMOHAILHEIME 06S3aHHOCTAMH.

3.4. bubnuomexapo pa3pabaTeIBaeT W npeacTaBseT PYKOBOJIMTENIO 00pa3oBaTENbHON OpraHH3alMy Ha




YTBEPXICHHUE Clleyrolme JIOKYMEHTBI:
oJIoxeHHe 0 bubnoTeke, IIpaBHJIA MOIBL30BAHUS 6H6HHOTCKOﬁ;
IUIAHOBO-0TYETHYIO TOKYMEHTALIHIO,

3.5. Ctpykrypy 6ubmHOTEKH COCTaBJIAIOT:

aboHemeHT;

YUTAIBHBIHR 341,

OTAen y4eOHHKOB;

3.6. Bnﬁnuqrgxa obecnieunBaercs:

Oubnnotekn, KkoMmiekToBanKe yaeOHoro ¢oHma B coOTBeTCTBHH dbenepaibubIME NePeYHIMHU
YIEOHHKOB H y4eGHO-MeToHYecKux H3JIaHUH, CO37aHHE HeOGXOIHMBIX YCIOBHHA JUIS JeATEIBHOCTH
Oubimorexn mHecer pykoBoxmTeNs oOpa3zoBarensHoi OpPraHH3allid B COOTBETCTBHUU C ycTraBom
obpazoBarebHOi OpraHu3alHHy.

3.8. Pexxum pa6oter bubnnorekn ompenensercs bubnuomexapem n COOTBETCTBHH C MpPaBHIaAMHU
BHYTPCHHErO  pacniopsiika  06pasoBaTebHOl Opranusanmu. Ilpm onpenenenun pPeXHuMa paboTel
Oubnuorexn IIpEAyCMaTpUBaeTCs BRIZC/ICHHE:

OIHOrO 4aca pabovero BpeMeHH exenHeBHo Ha BRITIOJTHCHHE BHYTPHOMOIHOTEUHO# paGoThL:

OJHOTO pasa B MECSIl — CAHUTAPHOrO AH3, B KOTOPBIH 00CITy)XHBaH e 10JIB30BaTE el He IPOHU3BOIUTCS;
HE MEHEE 0ZIHOTO pasa B MeCsL — MEeTOMYECKOro JHS.

4. Yuer nocrymienns u BbIOBITHSI 1OKYMEHTOB oubmmoTeunoro gponaa

4.1. Ceenenns o Bxmovaemsrx B Oubnnoreunsprii ¢onx noxymenTax huKkcHpyroTCS B KHuTe CYMMapHOTo
yuera 6ubnnoreunoro ¢onsa (rucmor cymmapnozo yuema bubnuomeunozo onda, HCYpHan).

4.2. JlokymeHTHl, TOATOTOBICHHEIE K NIPHEMY B GHOIHOTeYHbI donn, nomseprarorcs NEPBUYHOH
obpabotke u UHTHBHITYaIBHOMY y4eTy.

4.3. UHnusuayansuei YHCT NOKYMEHTOB OCYILIECTBISETCS IIYTEM MPHCBOCHHS KaXKIOMy dK3EMILISIpY

AOKYMEHTOB He IIPHCBAMBAIOTCS BHORBE [OPHHATBIM JIOKYMEHTaM.
4.4. Perucrpanuonnsie HOMEpa NpPOCTABIISIOTCA HEMOCPENCTBEHHO Ha AOKYMEHTaX H OTpa)kaloTcs B
PETHCTPE HHMBHIYANBHOTO yyeTa AIOKYMEHTOB, IIPHHATOM B GHOIHOTEKE.,

4.5. JlokyMeHTBI, BKIOUaeMBIe B ¢oun 6Gubnauorexw, MapkupytoTcs. Ilpu s1oM  Moryr 6piTh
HCTIOJIb30BAHBI LITEMITEIIH, KHIYKHbIE 3HAKH.

4.6. Ha nokymenrax, sasiomuxes TIPHJIOXKECHHEM K OCHOBHOMY HOCHTENTIO U ero HEOTBHEMJIEMOIT YacThio,
TIPOCTABIISIOTCS Te ke PEKBU3HTEL, YTO 1 Ha OCHOBHOM JIOKYMEHTe.

HMYIICCTBA HIIH KaK B 0O0BEKT HHOTO ABHXXHMOT'O HMYIIIECTRA.
4.8. IlepBuunpie YUYETHBIE JIOKYMEHTEI, IOATBEPXKAAIOIIHE  (haKT NIOCTYNICHHs, mnepenaloTcs B
OyxranTepuio a1s BKmoueHms B y4eT OnbnuoTeynoro ¢ouna.

4.11. K akty o cnucanuu [IpHJIaraeTes CIHCOK Ha HCKITIOYEHHe 00beKTOB 6HOIHOTEYHOrO oHna (nanee
— CIIMCOK), KOTODBIH BKIIIOYaeT CIICLYIOIHE CBEACHHSA: PErHCTPALMOHHbII HOMep u mmbp XpaHenus



CTOMMOCTb HCKIIFOYAEMBEIX JIOKYMEHTOB.
4.12. Jlns mevatHpx AOKYMEHTOB BPEMEHHOIO XpaHEHHUs NOIYCKAETCS 3aMeHa CIHCKa KHH)KHBIMH
(popmysipamu.
4.13. Jlna nokymeHTOB, 00paboTaHHBIX IPYNIOBBIM (YpomeHHEIM) cioco6oM, BMECTO crucka Jlaercsi
NICPCUCHB PErUCTPALUOHHBIX HOMEPOB, BH/I HCKIIFOUAEMELX H3JIaHH#, X KOJHYECTBO.

14. K axty o cnucanuu no [IPHYMHE yTPaThl K CIHCKY MPHJIAraloTcs JOKYMEHTBI, [OATBEPIKAAIOLIHE

YTpary (IOSCHHTENbHAs 3amHcKa, B CIIyHae KpaXd WIM XHINEHHS — IIPOTOKOJ, aKT, 3aK/H0ueHHe
YIOTTHOMOYCHHBIX OpPraHOB, NPH BO3MELICHHH ymepba — (uHAHCOBBI MOKYMEHT 0 Bo3MelmeHuH
yepba).

4.15. Iocue 3aBepuienus MEPOINIPUATHH, IIPEYCMOTPEHHBIX AKTOM O CITMCAHMH, NIEPBbIA JK3EMILIAD aKTa
O CIHCAHHH CO CHIHCKOM M JOKYMEHTOM, TIOATBEPIKNAIOUIMM BBIOBITHE, NepegaeTcs B Oyxranrtepuio,
BTOPOH K3EMILIAP OCTAaeTCs B GHOIHOTEKE,

S. IlpoBepka nannaus AOKYMEHTOB 6HO/IHOTEe4HOTO0 hoH1a

5.1. IlpoBepka Hamuums AOKYMEHTOB OubGIHOTe HOTO (oK A (nasee — nposepka (Gonma) npoussoauTCs B
ofs13aTeNIbHOM NOpsAZIKE:

PH BBIAB/ICHHH (aKTOB XHIIICHHS, 3JI0YNOTPeOIeHNs HIIH TOpYn JIOKYMEHTOB;

B ciydae cruxuiHOro Gejcrus, NOXapa HIH JApPYIHX Ype3BBIYAMHBIX CHTYallHi, BBI3BAHHBIX
SKCTPEMATIEHBIMH YCIIOBUSIMH;

ITPH PEOPraHU3alHy WK JIMKBHIALNH OHOTHOTEKH,

5.2. Tlpu BEIBIEHHM B liponecce npoBepkH (OHAA OTCYTCTBYIOLIMX JOKYMEHTOB M HEBO3MOMKHOCTH
YCTaHOBICHUS BHHOBHBIX JIMI YOBITKH 110 HEIOCTAYAM CITHCBIBAIOTCS B COOTBETCTBHH C JEHCTBYIOLIHM
3aKOHOJATEIECTROM.

6. lesronpoussoacreo

6.1. Opranusauus paGoTsl ¢ AOKYMEHTaMH II0 y4yeTy OMOIHOTEeYHOro donna ocymecreasercs mo
IPaBUIIaM BejIEHHUS IeJI0NIPOU3BO/ICTRA.

6.2. B Gubmmorexe Bemyres u XPpaHSTCS:

MHBEHTAapHBIC KHUTH;

KHHTH CyMMapHOT0 yuera;

YUETHBIN KaTaJor;

dKTBI O CIHCAHHH HCKIIFOYEHHBIX 00BEKTOB GHOTHOTEYHOrO ¢boHza;

YHCTHBIC IOKYMEHTBI, IOATBEPKAAIOLIME TIOCTYILIEHHE AOKYMEHTOB B OHONIHOTEuHBI! onn (HakiaHbLe,
AKTBI O NPHEME, AKThI C/IaUH-IIPHEMKH);

AKTBL O pe3yIbTaTax NPOBE/ICHHS IPOBEPKH HATHYHS AOKyMEHTOB OHbHoTedHOrO hoH A,




